Shortcuts FileMaker Pro for Windows## F A Windows [
FileMaker Pro $£18

General keyboard shortcuts (Windows)
FHREERERE (Windows)

Windows {RE

Esc Escig

Space ZEfd]

Esc Esci

Shift+Esc

Ctrl+W/Ctrl+F4

Ctrl+Alt+W

Alt+F4/Ctrl+Q

F1
Ctrl+O

Shift while opening the file
FRUE RAFIR(E Shift 5

Ctrl+Shift+O

Ctrl+Shift+D

Ctrl+Shift+F

Ctrl+Shift+L

Description il

Cancel an operation or dialog box

BUH R EEAE

Click a selected button or popover button on a layout with
the keyboard

EARBEBME L RVEE RS iR

Close a dialog box EaRA¥I5EIE

Close certain dialog boxes without confirmation and
discard changes

A B R L GEAE M A A TR I AR B 2

Close a file or window

38 BA S Sl AR BS

Close all files or windows

B8 BA P A S SR B

Exit or quit FileMaker Pro
RHEFRE FileMaker Pro

Open FileMaker Pro Help fRX FileMaker Pro E

Open a file FIRU 4

Use a specified account name and password to open a file

S RAtEE RINR P =2 T8 A0 2 05 B B4
Open a remote file FARGRIRIEZR

Open the Manage Database dialog box
FE TMEEENE HEE

Open the Find/Replace dialog box
FR S /B CEIREAE

Open the Manage Layouts dialog box
FR MEIENRERCE ) HEEIE



Windows {RE

Ctrl+K

Ctrl+Enter

F2

Ctrl+P

Ctrl+Alt+P

Ctrl+Arrow Up/Ctrl+Arrow Down
Ctrl+[o) L &588/Ctrl+[@ T &i58

Ctrl+S

Ctrl+Z

Ctrl+Shift+S

Ctrl+S

Ctrl+1 through Ctrl+0 Ctrl+1 £l
Ctrl+0

Ctrl+N

Ctrl+E

Ctrl+Shift+E

Ctrl+D

Ctrl+S

Description ¥t

Open the Field Picker dialog box
FIRY TPERIEENES ) HIEEAE

Add a new field in the Field Picker dialog box
£ MFEEEENER) B HIRPRTIEFER

Open the Layout pop-up menu
R EELIVERE

Print Z1JE[]

Print without the Print dialog box

AMER THIEN) HEEFIRFIEN

Reorder items in a list box, such as Script steps, Fields,
Parts

HISEAEPRIER EfHT » GIANRIADSER ~ B4L -
=

Sort 1&$H
Undo the last command B ERE—EHm<

Open the Manage Scripts dialog box
FE TEIERIA) HEEE

Save a script f#TZRIA

Perform one of the first ten scripts listed in the Scripts
menu

AT THRIAS) EERIILH AR HERARZ —

Create a new record, request, or layout

RILFARCER ~ KM/

Delete a record, request, or layout

ipRECER ~ 55K B

Delete a record without confirmation

Bk 0 B A HEE%

Duplicate a record, request, or layout object

BB HE  FERHHEE SR
Save a layout f#1F1/E



Navigation and Window Display
SRR

Windows {RE

Tab/Shift+Tab #EIE/Shift+EIE &

Ctrl+Arrow Down/ Arrow Up (or Shift+Page
Down/Page Up)

Ctrl+@ T~ &i88/@ L&EE (3¢ Shift+Page
Down/Page Up)

Arrow Right/Arrow Left [6)745 5558/ [a) - 5788

Shift+F5

Ctrl+Shift+F4

Ctrl+Tab

Ctrl+F6

Ctrl+Shift+F6

Ctrl+Alt+Z

Page Down 1 FEIE

Page Up [@ E&IE

Ctrl+Page Up/Ctrl+Page Down

Ctrl+Alt+S

Shift+F4

Description il

Go to next object / previous object (field,
button, or tab)

B2 T — @Y/ E— @t (WA - 1%
HEEIE )

Go to next / go to prevous (record, request,
layout, or page)

B2 T —E/E2 L —E (B8 5K~
GSEA=TE)

Go to next tab / previous tab (When a tab is
selected)

R T —EEIE £/ E—EEIEF (EE
ZHIERAT)

Cascade document windows ZRE ISR B
Close a window 8B —1{E4R &

Cycle through document windows
BIRS B X E1RE

Cycle to the previous document window

TRIRE E— B R O

Cycle to the next document window

BRIREI T —EHERE O

Resize window; full screen or previous size

REAERN ; EEEGLARINRT
Scroll the document down [@ FHEENSIHE
Scroll the document up [a]_F &) &

Scroll the document to the left / to the right

a7/ R A RN X AE

Show/hide the status toolbar
RE/BERURRE T AT

Tile (arrange) document windows
horizontally

KFEFE (H5) XHEEDO



Windows & Description il

Zoom document larger / smaller

F3/Shift+F3 N
WK/ #a )\
Paste, Select, and Replace Values
AL b~ SEENBIRE
Windows fRE Description it
Ctrl+- Insert current date A B A H &A
Ctrl+; Ctrl+ ; Insert current time A E BIAFfE
Insert current time and date in a
Ctrla: Ctrl : timestamp field
trl+; Ctrl+ ; ERFREIBR iR A BRI 0 B
HA
. Insert current username & A B BI{E
Ctrl+Shift+N -
A& R
Insert information from the index
Ctrl+I

WRSIHBARE

Insert information from the last visited
Ctrl+' Ctrl+' record

wA L REFEEHPNES

Insert information from the last record
and move to the next field
BARB—ZLHNENLRBZET
—EFER

Ctrl+Shift+' Ctrl+Shift+'

Ctrl+M Insert Merge fields A S HFE

Ctrl+V Paste text from the Clipboard

HeBIAL AL F T
. Paste text without styles
Ctrl+Shift+V
B EARERIVAIR
Ctrl+= Replace a field's value ZIRHEAIAIE
Ctrl+A Select all fields FEIZFTHFER
Shift+click each object, / drag the arrow pointer to make Select multiple objects #1E Z{E ¥ %

a box that includes the objects



Windows fRE&

T Shift BB EEE R - /HERETERIEE AR
B— BB EHRAE

Ctrl+Shift+A

Up Arrow / Down Arrow

[a)_E 5758/ [0 T AT5R

Ctrl+Up Arrow, Ctrl+Arrow Down
Ctrl+[@ L&588 ~ Ctrl+[@ T &758

Switch Modes tJ3atEL

Windows R & Description il
Ctrl+B Browse mode FIEE
Ctrl+F Find mode F &
Ctrl+L Layout mode #i/E7 =
Ctrl+U Preview mode TEEEZS

Browse-Mode Shortcuts ZIEERIEA

Windows R &
Ctrl+N
Ctrl+D

Ctrl+E

Ctrl+Shift+E

Ctrl+R
Ctrl+]

Ctrl+S

Ctrl+Arrow Down/Ctrl+Arrow Up (or Shift+Page
Down/Shift+Page Up)

Description Hfi#lt

Select all objects of the same type
when an object is selected

EEHRTEELD —RENMAEYH
ES

Select items in a list

EEBERRIER

Move a selected item in a list
BENFEFETENIER

Description il
Create a new record Blli&HTECHE
Duplicate a record & 250 &k
Delete a record fipF—=EaCEk

Delete a record without confirmation

il BREC £k M A RS

Modify last find SR EEXNAR
Show all records 8 FT A CEE

Sort records ¥{ECERETHIF

Go to the next record / go to previous
record



Windows {RE

Ctrl+[@ T A&788/Ctrl+[@ LA758 (8§ Shift+Page

Down/Shift+Page Up)
Ctrl+T

Ctrl+Shift+T

F2

Esc Esci

Ctrl+P

Ctrl+Alt+P

Ctrl+Shift+R

Ctrl+Alt+F

Find Mode Shortcuts SIZERRIFEA R

Windows fRE

Ctrl+N

Ctrl+E

Ctrl+D

Ctrl+J

Enter A

Ctrl+I

Ctrl+Arrow Down/Ctrl+Up Arrow (or Shift+Page

Down/Shift+Page Up)

Description il
B N —£5 iR/ B E—£50 5%

Omit a record BIE—=E0H%

Omit multiple records B & % £ a0 #%

Open the Layout pop-up menu and
switch layouts

11 B L VEE W IR/

Open or close a drop-down list or
calendar for an active field

B E B B R EMR AL T RLEE L H
JE

Print records F!|E[JGC &%

Print without Print dialog box

AMER TFIEN) FEEHIRTIED
Refresh a window RlFi—{ERE

Activate the quick find box
RRENIRIZRE AR

Description izl

Create a find new find request

BUBHMEKRES
Delete a find request fHIfREE>

Duplicate a find request EEF 155
K

Show all records B/ RPTACEE

Perform a find. Disabled when a script
is paused.

HITERK - ERAEEREZR -
Insert from index £ Z=5|i{HA

Move to next find request / move to
previous find request



Windows fRE Description Hi#lt

Ctrl+[a &i58/Ctrl+/a) L &788 (3 Shift+Page BET—EEHRBEK/BEL—EE
Down/Shift+Page Up) HEE>
Esc (to activate the book icon), type the request
number, then press Enter Move to a specific find request
Esc (RRENEZFEET) » AGFEKRR - ARIR MERFEEHES
Enter
Windows {RE Description #jit
Ctrl+Shift+T Add a table FTIERAIE

Ctrl+O when one table is selected

. s
BB —EREIR Ctri+O Edit a table 4R8BS

Delete when one / more tables are selected

12— (F/ 2 EERML Delete a table flf53%

Ctrl+Shift+R Add a relationship ZNINRA{E

Ctrl+O when one relationship is selected

. . . Z [=] —
B2 (EBIERFE Ctrl+O Edit a relationship FRREFAA

Delete when one / more relationships are

selected Delete a relationship il 1%
EE—(E/ ZERRERRIER

Ctrl+Shift+N Add a text note FTIE X FiTiE

Ctrl+D, / Ctrl while dragging

Duplicat lecti B
Ctrl+D, / ¥ BAFIR(E Ctrl uplicate a selection & 24 #E1E
Cul+R Change to Pointer mode B X Ai5H1ET

Change to Zoom In mode. Shift+click
temporarily changes to Zoom Out mode.

Ct l+= = e LY rml . hy ==}
' BEAWAER - R Shift RUTHERY
RFEES Ty &L -
Change to Zoom Out mode. Shift+click
Ctrl temporarily changes to Zoom In mode.
+- e P i 1Y . b=}
' FHAMIMER - I Shift R THERTE
REES TR &L -
Ctrl+N Change to Note mode 8 Az TERED
Type a percentage value, then Enter Change the display percentage of the

AT SLEE » 2818 Enter relationships graph



Windows fRE&

Tab 1E%;

Shift+Tab

Ctrl+I

Ctrl+E

Ctrl+Shift+P

Tab, Left Arrow, Right Arrow
#IFK ~ ALFi9E ~ AR

Space Z= i

Enter/ Space to display the menu, Up Arrow or
Down Arrow to make a selection in the menu,

then Enter to issue the command

Enter/Z= B i#EEREEE - [0 LETERSL[@ T
AICAfEIEE PEITIERE > ARIR Enter 3
i<

Ctrl+Z

Ctrl+Shift+Z

Script Debugger (Pro Advanced Only)
MZAsREZE (EFRFZESHRIR)

Description #jit
ENRGENERAE DL

Move the selection from the relationships graph
to the command buttons and proceed from left

to right
EEEEFEREGRBTEARIRE
17

Move the selection through the command
buttons from right to left and to the relationships

graph from the Add Table command
FRIRMIEARATBEERE » Wit T
BRE w<BEREZE

Snap to fit $ZINBLE

Turn page guides on and off

FRAIRMAEEZ SR

Display print setup options

RE Y EER E IR

Select a different button

EEAERYRH

Issue a selected command button

ZHEDN LR

Issue a command in a selected button’s menu

EENURIIREE PR <

Undo the last command BEHERE— @<

Redo the last command EffiRE—EIES

Windows {RE Description izl
F5 Step Over command 4 <
F6 Step Into command B #ITIES



Windows {fRE

F7

Alt+F8

Ctrl+F8

Ctrl+Shift+F5

Ctrl+F9

Ctrl+Shift+F9

Ctrl+F10

Description #jit
Step Out command & HIE<

Run to Breakpoint command

EITEER A2

Halt Script command {2 LEIARE<

FAPAN
=

Set Next Step command 8 F—%@p

Set/Clear Breakpoint command
RE/ BMREREETE S

Remove Breakpoints command

mipRERRAIE <

Edit Script command #REERIZA G <



